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1.06umme MOJIOKeHH 51

1.2. ITpaBuna TTOJIB30BaNMS yemyramu 6GubanoTeKy — NOKYMEHT, NO3BONAIOIIH OTIPEIENTUTE

NOPANOK OpraHusaiuy obcmy

YKUBaHHUS] [07b30BaTene, nocTyna Kk hoygam Ooubauorexy u

B3aHMOOTHOLIEHH I MONB30BaTENS I paboTHHKOB 6HGTHOTEKY.

1.3. Ilpaso cBoGommOro 1t Oe

CIINIATHOI' O IIONTB30BaHUA yciiyramu 6H6HI/IOT€KH HMCEIOT yyaluecs y

COTP}/IIHI/IKI/I WKoae1. C yueTtom BO3MOXXHOCTEH 6I/I6J'II/IOT€KI/I O6CHy7KI/IBaIOTCSI poautenu

oOyvaromuxcs (X 3aKOHHBIC

TpencTaBuTen).

YCJ'IOBI/I}I H BO3MOKHOCTH onpenensier 6I/I6HHOT€K8.

1.4, Bubnuorexa [IPEOCTaBNIAET BOSMOYKHOCTE [I0JIb30BaTECS (hoHmaMu HH(DOPMAHOHHBIX

pecypcos:

— KHIKHBIM ~ oHoM  (yueGHoit, METONIMICCKOH, Xy I0XKECTBEHHOIH, Hay4YHO-MOIYJISIpHOA,

CHPaBOYHOH JIHTEpaTypOit);

— (oHI0M Heneuarhpx pecypcos (KOMHaKT-ﬂMCKaMM);

A taxoxke:

~ CHPaBOYHO-OHOTHOrpadruecKim aIrapaTom (Karaaoramu, KapToTexammu);

== KOMHB}OTGPHI)IMI/I 6azamu

— becypcamu HMureprer;

JAAaHHEBIX;

1.5. Bubmmoreka o0cmy)xnBaeT NIOJIb30BaTeNel

— Ha aboHemeHTe (BbInaua KHur ya I0M);

~ B UHTaIbHOM 3aste (paboT

d € ICPHONMYECKUMH U3 aHUSIMY, CHPaBOYHOM TUTEPATYpOf);

2. IlpaBa u o6s3annocTy TTo/1b30BaTe el OUbIHOTeKH

2.1. HonbzoBatenn OubdanoTeKkn umeroT npagso:

2.1.1. onyuars OJIHYI0 MH(pOPMaLMIO 0 cocTage Oubnuoreunoro dbonna, undopmanmonnmx

pecypcax u npenocraBisieMpl

X 6ubnnoTeK O yciyrax.



2.1.2. Tlonp30BaThCsI CIPABOYHO-MIOMCKOBBIM arMmapaToM OUOIHOTEKH.
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3. [ToryyaTs KOHCYNIBTALIMOHHYIO TOMOLLb B [TIOUCKE U BHIOOPE HCTOYHUKOB UH(POPMALIHH.

[\®)

1.4, HOHy‘[&Tb B I10JIb30BAHUE HA a0OHEMEHTE M YHTAIBHOM 3aJI€ [I€YaTHbBIE U3JaHU U OPYTHE
HCTOYHHKH I/IH(l)OpMaHPH’I; IpoAJIEBATE CPOK MOJIB30BaHUSI JOKYMECHTAMH.

2.1.5. IlonyuaTs TemaTtuyeckue, pakTorpaduueckue, yTouHsomme u Gudnuorpaduyeckue
CIIpaBKH Ha OCHOBe (poHAa OUONMHOTEKH.

2.1.6. ITomy4aTh KOHCY/IBTALIMOHHYIO MIOMOLIb B paboTe ¢ HH(pOPMALIMEN HA HETPAAMLIHOHHBIX
HOCHTEJISAX, IIPH T10Jb30BAHUH 3JIEKTPOHHLIM 000PY10BaHUEM.

o

.1.7. YyacTBOBaTh B KyJIbTYPHO-IOCYTOBBIX MEPOTIPUATHSIX, TPOBOAUMBIX OUOIHOTEKOH.

(N}

.1.8. Obpalatbest K TUPEKTOPY Ui pa3pelleHust KOHPIUKTHOM CUTyaluu ¢ OUBIMOTEKOM.
2.2. llonp3oBaTes i OHOIHOTEKH 00SI3aHbBI:
2.2.1. Cobmonats «IIpaBuna noap3oBaHus OUOITUOTEKON».

2.2.2. bepeXHO OTHOCUTECS K IPOM3BEIEHUSIM MeuaTH (He BhIPBIBATH JTUCTHI, HE 3arudarhb
CTPaHHL, HE AeIaTh B KHUIaX MONYEPKUBAHUH, IOMETOK, KOMHPOBAHHUSI ), HHBIM JIOKYMEHTaM Ha
pa3IMYHbIX HOCUTEIIX, 000PY/I0BaHKIO, HHBEHTAPIO.

2.2.3. He Hapymats NopsiioK pacCTaHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE OHOIHOTEKH,
PACIIONIOMKEHHUS KapTOUeK B KaTallorax U KapToTeKax.

2.2.4. [lonb30BaTbCsi CIPABOYHBIMU U3IAHUSAMH TOJIBKO B MOMELIEHUH OMOIMOTEKH.

2.2.5. YOeauThCs IpU IONYUEHUH NT€YaTHBIX U3NAHUH H UHBIX JTOKYMEHTOB OTCYTCTBUH
nedexToB, a Ipu uX oOHapPy KEHUH TPOUHPOPMHUPOBATH PAOOTHHKA OHOITHOTEKH.

OTBETCTBEHHOCTE 34 O6Hap}’)KCHHBIe IIC(I)CKTBI B CIABAEMBIX NOKYMEHTAaX HECET MOCAeaHUuN
MOJIb30BATECJIb.

2.2.6. PacnucbIiBaTbCsl B UMTATENLCKOM (POPMYJISpe 3@ KKABIH MOTyYeHHBIH JOKYMEHT (kpome |
U 2 KJIacCOB).

2.2.7. Bo3BpawmaTh JOKYMEHTHI B OUOIHOTEKY B YCTAHOBJICHHBIE CPOKH.

2.2.8. 3aMeHSTb JOKYMEHTBI OUOJIHOTEKH B Clydae UX YTPAThl UM IIOPYU PABHOLIEHHBIME JTHO0
KOMIIEHCUPOBaTh yuiepd B pasmepe, ycraHoBieHHOM «[IpaBusiaMu rojib30BaHus OUOIMOTEKOM Y.

2.2.9.Tlo ucreuenuu cpoka o0y4deHHs WK pabOTHI B MIKOJIE TOIHOCTHIO PACCUUTATHCS C
OuOIHOTEKOH.

2.3. bubauorexka o0s13aHAa:

2.3.1. MudopmMupoBaTh [101b30BaTeeii 0 BCex BUAAX MPEAOCTABNIAEMbIX YCIIYT;

2.3.2. ObBecneunTh M0Jb30BATENSIM BO3MOYKHOCTD TIOJIb30BATLCSI BCEMH pecypcamu OMOIHOTEKH.



2.3.3. ®opmupoBaTh GPOHABI OUOIHOTEKH B COOTBETCTBUHU ¢ 00pa3oBaTENbHBIMU IIPOTPAMMaMu
IIKOJILI, HHTEPECcaMi, MOTPEOHOCTSIMH H 3allpOCaMU BCEX KaTETOPUH MONIb30BaTENEH,

o

.3.4. 3HaKOMMTBb 10JIb30BaTe e ¢ OCHOBaMK OUOIMOTEUHO-UH(OPMALMOHHOM KyJIbTYPBL;

o

.3.5. Co3naBath ¥ MOJNEPIKMBATE KOM(DOPTHBIE yCIOBHUs OOCITYKUBAHHUSI;

[\

.3.6. OGecnieunBaTh panroHalIbHOE, COOTBETCTBYIOLIECE CAHUTAPHO-TTMTHCHHYCCKUM
Tpe6OBaHI/IHM pasMEICHUE U XPAHCHUC HOCHTEJIeH I’IH(l)OpMaLII/II/I;

2.3.7. OGecneunBarh KOH(PHUASHIHAIBHOCTD JAHHBIX O [10Jb30BaTe/IsIX OMOIMOTEKH, UX
YUTATEbCKUX 3allpOCcax.

3. MMopsaaok mosib30BaHus ycayramu 0M0JHOTEKH.

3.1. Ilopsaaok nosib3oBaHust GuGaHOTEKOI (A00HEMEHTOM M YHTAJLHBIM 32/10M):

3.1.1. 3amuch o6ydarouxcsi B ONOIHOTEKY IPOBOAUTCSA Ha aOOHEMEHTE II0 CIIHUCKY Kjlacca U B
WHIUBHIYaTBHOM OPSIIKE; IeAaroros, COTPYIHUKOB MIKOJIBI, POJUTENCH — IO MacriopTy;

3.1.2. JIoKyMEHTOM, MOATBEPIKAAIOIINM MPABO M0J1b30BaHHs OUOIMOTEKOM, ABIIAETCS
upTaTelbekul popmyisip. [lonp3oBaresb 0043aH 3aCBUAETENBCTBOBATE MOAMNUCHIO HA
YUTATENbCKOM (POPMYIIAPE O3HAKOMIIEHHE C IPABUIAMH [10J1530BaHMSA U 00A3aTENBCTBO UX
BBIMIOJIHSATD;

3.1.3. YUuratensckuii popmyisap GuUKCHpyeT GakT U JaTy BbLAAYH I10Jb30BATEII0 JTOKYMEHTOB U3
¢Gonna budiuorexu;

3.1.4. [Tonp30oBaTenb UMEET MIPABO MOTYYaTh Ha oM He Oonee 5 U3gaHui (6e3 yueOHUKOB), 1JIs
HavyaJbHBIX KJIACCOB - He OoJiee 3 U3aHuii;

3.1.5. Cpoxu monb30BaHUs JOKYMEHTAMH:

— yueOHUKH, yueOHbIC 1 METOJHYECKHE MOCOOHs — y4eOHbIH IO/,
— XYJI0)KECTBEHHAs, HAYYHO-MOIYJISIPHAs, T03HABATe bHAs IMTepaTypa - 10 15 nHew;
— MEPUOAMYECKHE M3/aH s, H3AaHUs MOBBILIEHHOTO CrIpoca — JI0 7 AHEH;

3.1.6. [Tonp30BaTeNy MOTYT MPOUTATE CPOK MOJIb30BAHHUS JOKYMEHTAMH, ECIM HA HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIL30BATENEN;

3.1.7. JOKYMEHTBI, IpeiHa3Hau€HHble 1)1 padOThl B UATAILHOM 3aji€, Ha IOM HE BBIAAIOTCS:

— DHUUKIIONENMH, CIIPABOYHbLIC JOKYMEHTHI BBLAAIOTCS TOJIBKO IJIs pa60'r51 B UMTaAJIbBHOM 3aJIC;

— KOJIM4YE€CTBO JOKYMEHTOB, C KOTOPbIMH pa60TaeT I10JIb30BaTelb B UHTAJIbHOM 3aJI€, HE
OrpaHU4YNBACTCA.

3.2. lopsiaok BbiAaYH y4eOHHKOB H YUeOHBIX M0oCcoOmIi:



3.2.1. llopaoox evioauu y4eOHUKOE U YHUEeOHbIX HOCOOUIT 6 HAUANLHBIX KAACCUX:

3.2.1.1. YueOHUKH BBIIAIOTCS B HaUale y4eOHOro rojia Ha Kjiacc MoJl NOJAMUCEH KJIacCHOTO
pyKoBOAUTEIIST; (PAKT BbIIAYM (PUKCHUPYETCs B OIaHKE BblIaul y4YeOHUKOB;

-

3.2.1.2. O6yyarouiuecs noay4aroT yueOHUKH Y KJIaCCHOIO PYKOBOJAUTENA. B HCKIIOUUTENBHBIX
cayuasix obyuaroiuecs (A0JDKHUKK, BHOBb [IOCTYIIAIOLIKME U IIP.) MOIyUatoT yUeOHUKH Y
oubnuoTexaps;

-~

3.2.1.3. B xoH1e yuyeOHOTo roga o0yuaronifecs ciaoT Bce YHEOHHUKH KIIACCHOMY PYKOBOIUTEIO;
3.2.1.4. Tlpu BBIOBITHM U3 LIKOJIbI OOyHaroluecs: 00s13aHbl ¢/1aTh BCE yueOHUKH B OHOIMOTEKY.

3.2.1.5. Yuebuble nmocoOusi, mpeaHa3HaueHHble 1715 paboThl Ha ypokaX B y4yeOHBIX KaOHHETax,
BBIAAIOTCSI HA BECh yUEOHBIH IO/l IO/ JINYHYIO [IOAMKCH 3aBEAYIOLMX kabDMHEeTaMu, KOTOpbIe

2
HECYT OTBETCTBEHHOCTD 3a KX COXPAHHOCTb.

3.2.2. Iopaook evioauu yuedHUKOE 1 yuedHbIX nocoou yuaujuxca 5-11 ka:

OUOJIIHOTEKOMH, IO IMYHYIO MOAMUCH 00yJaroIerocs; GakT BbIIAYH (PUKCHPYETCS B
HHIUBHIYaTbHOM OJaHKe BbIIAYK yUeOHUKOB;

(GopMyIiIpe oI INYHYIO MOAIHUCH yUalllerocs;

3.2.2.4. Obyuaroniuecs: BbIIYCKHBIX KJIACCOB MEpe/] IOIyYEHUEM JOKYMEHTA 00 OKOHYAHHH
yueOHOro 3aBeleH st 0053aHbl MOJIHOCTBIO PACCUMTATbCS ¢ OMONHOTEKON. DTOT (paKT
[OATBEPKAAETCS PAOOTHUKOM OUOIUOTEKH.

3.2.3. llopaookx evioauu yueoHvIX ROCOOUIL YHUMEAM UIKOIbI:

3.2.3.1. YyeOHble mocoOusi, mpenHa3HadeHHbIe 17151 pabOoThl HAa ypOKax € KJIaCCOM, BBIIAIOTCS B
KaOHUHETEI TI0/1 JIMYHYIO MaTepPHaTbHYIO OTBETCTBEHHOCTD 3aBENYIOIINX KAOMHETAMH Ha BECH
yueOHBbIH roJ,.

3.3. [lopsinox padoThl ¢ ydeOHHKAMHU U y4eOHbIMH NOCOOHAMH

B 1ensax obecneyeHust COXpaHHOCTH OUONMHOTEUHOTO (POHA yCTaHABINBACTCS
CIeAYIOUHH nopsiok paboThl:

1. YyaruMcs mMKOJIBI BBIIAETCS IO OJJHOMY KOMILIEKTY Y4eOHHKOB Ha TeKYIUIUH y4eOHBIN IO 110
rpaduky paboThl UIKOJLHON OUOIMOTEKH (BblAaUa YIEOHHUKOB 3a MPEeAbIAYIIHE KITACChl C LETBIO
MTOBTOPEHHUS YIeOHOT0 MaTepyrasia BBIAACTCS [0 COTIIACOBAHMIO ¢ OUOINOTEKOH MTpH HATMUNH
CBOOOMTHBIX KOMILIEKTOB).

2. Yuaiuecs: NOAMUCHIBAIOT KAXKIbIH YUeOHUK, MOJYUEHHbIH OT WIKOJbHON-OMOIUOTEKH.



3. YueOHHKH JIONIKHBI MMETh JOTIONHUTENbHYIO CheMHYIO 00/I0IKKY (CHHTETHYECKYIO MK
OyMaXKHY10).

4. Yyamuecs 10KHbI BO3BpalllaTh UIKOJbHbIE yUEOHHUKU B ONPSITHOM BUjE. B cliyyae
HEOOXOAMMOCTH YYallUECs UX PEMOHTHPYIOT (IOAKJIEUBAIOT, OJUHILAOT).

5. B ciyuae nopuu unu yrepy yueGHON KHUMM POAUTENH YUALIMXCS JOMIKHBI 3aMEHUTE UX
HUICHTUYHBIMHU.

0. IIpn cpaue mKoMBHEIX yueOHHKOB HEOGXOANMO YIHTHIBATE CIIEAYIOILHE CPOKH:
1 - 4 xnaccer - 1o 24 mas

5 -8 u 10-e xnaccel - 1o 30 mas;

9u 11 xnacew - 10 20 UrOHS.

0bazanHoOCMU KNACCHBIX PYyKO60OUmMeneii:

1. B Havane yueGHOTO rofa KIIACCHBIH PyKOBOLHTENb 0053aH:

v’ TIONYYHTH KOMIUIEKTB! y4eOHHKOB B GUOIHOTEKE, MOATBEPAUTD [OJIyUYEHHE MOAMNUCHIO B
)KypHaJie BbIIauyu yUeOHHKOB I10 KJIacCaM;

v\ mpoBecTH Oecely-HHCTPYKTAX YYalXcsi CBOEr0 KIacca o IpaBUJIaX [OJIb30BaAHMS
LIKOJbHBIMH YYEOHUKAMH;

v BbIOATh y‘Ie6HI’IKI”I KJlacCy 1Mo B€AOMOCTH.

2. B konne yue6HOro roja KJIacCHBIH PYKOBOLHTENb HODKEH 06ECIICUHTh CBOEBPEMEHHYIO clauy
YUCOHHKOB CBOETO KJacca B LIKOJNBHYIO OMOIHOTEKY B COOTBETCTBHM C rpagukom. B crnyuae
HEOOXOIUMOCTH 00ECTICYHTh PEMOHT yIeOHHKOB.

3. POnuUTENb M 3aKOHHBIA MPENCTABUTENh HECYT OTBETCTBEHHOCTH 3@ KOMILICKTE! Y4eOHHKOB,
TIOJTyYE€HHBIC B IIKOILHOM OUOIMOTEKE B TEUSHHE BCETO yueOHOr0 rojia.

4. Knaccuplit pykoBOIMTEIb OCYLIECTBIISIET KOHTPOIb HAJ UX COCTOSHMUE.



